Request holiday on your mobile phone?

MANUAL

SHORT INTRODUCTION

You should only use this manual it you want to install the holiday app on your
mobile phone for the very first time.

ATTENTION: Use your mobile phone and make sure your 4G is on! DO NOT use WiFil

HOW DO | INSTALL THE APP TO REQUEST LEAVE ON MY MOBILE
PHONE?

To request holiday on your mobile phone, you will have to complete 2 steps.

@ Set up your Daikin account )
@ Install the UKG PRO app (holiday app) u)

Read the manual carefully and follow it step by step!




Set up your Daikin account

Activate your Daikin account

Open your email and look for the email you received from accountsemail.daikineurope.com.

Click on “Click here to log in” in the email to start the activation process.

Daikin Account - APP GSM - holiday
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To: Wed 29 Nov 2023 09:57

A accounts@mail.daikineurope.com

~.daikinlogo

Beste,

Om gebruik te maken van de APP op je GSM om verlof aan te vragen, dien je je account te activeren.
Een nieuwe account werd aangemaakt voor u:

Email adres: f@daikineurope.com

Initieel paswoord:

Klik hier gm in te loggen, je zal ook meteen het paswoord moeten veranderen.

CI

Meer informatie vind je via de volgende link: Digitalisering Verlofkaarten

Met vriendelijke groeten,
Daikin ITC EMEA

Sign in with your Daikin Account. 4. Enter your initial password.

(found in the mail.)

1. Click on “Use another 2. Fill in your Daikin email adress.

account’. 5. Click on “Sign in”.
3. Click on “Next".
]

ms Microsoft =% Microsoft F"DAIKIN

Chose a account Sign in — .. @daikineurope.com
2 XXXXXXXXXX@daikineurope.com Enter passwnrd

Can't access your account? FEE'::'-.‘-T.:H.{ I

1 Forgollen my password
+ Use another account
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Click on “1 want to set a You will need to choose a

i “ . thod to k
Click on “Next different method”. method to keep your
account safe.

P"DAIKIN _ Click on the “arrow”.

Keep your account safe

| 4
DAIKIN Choose a different method X

daikineurope.com
@ P Which method would you like to use?

More information required ‘ Choose a method . ||

Your organisation needs more information to keep
your account secure | Cancel |

Use a different account
Learn more
| want to set a different method
(o




Click on “Phone”.

Add a method

Which method would you like to add?

Choose a method

Authenticator app

Phone

Enter your mobile number.

PLEASE NOTE: Do not
enter the very first 0!

Phone

Which phone number would you like to use?

+32 o | 4XXXXXX

O Call me

@ Text me a code

Click “Next”.

Phone e

5M5 verified. Your phone was registered successfully

Click on “Confirm”.

Choose a different method <

Which method would you like to use?

‘ Phone - ‘

N

1.Click on “Text me a code”.

2. Click “Next”.

Phone

Which phone number would you like to use?

v 4XXXXXX

Change the country
code to; “Belgium
(+32)".

Phone

Which phone number would you like to use?

+1 A

O Call me

@ Text me a code

You will receive a text message
with a code consisting of 6

digits.

Enter th code and click “Next”.

Click “Done”.

P"DAIKIN

Keep your account safe

Completed

% Telefoon
+324XXXXXX

Phone

We just sent a code to  +324XXXXXX

I XXXXXX

Resend code
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Welcome to Microsoft
Office 365!

B8 Microsoft 365

o

Welkom bij Microsoft 365




Click on the arrow to
continve.

You will have to do this severa
times until you reach the screen
at Step 16.

RS Microsoft 365

Welkom bij Microsoft 365

Met Microsoft 365 voor werk kunt
u alles op één plek maken,
organiseren en samenwerken,

[ HH 1
&) Maak uw bestanden en sla deze veilig op in de
cloud

=]

CJ Deel uw inhoud ituitief in en deel bestanden
veilig met uw tea

& Eenvoudig in realime samenwerken met
gebruikers binne i organisatie

On the home page you
will find a circle with
your initials in the right
corner. Please click on
that!

2V e e password

1. Enter your initial password.
(This is the password that can be found

on the email sent by Daikin)
2. Set a new password.

(ATTENTION: use at least 8 letters, must
have upper and lower case letters, must
have at least one number and one other
(punctuation) character.)

3. Confirm your new password

4. Click on “Send”

Daikin Europe N.V.

Click on “Cancel”.

Feedback geven aan Microsoft

Hoe tevreden bent u over het algemeen met My
Account? *

Niet tevreden Zeer tevreden

Wat kunnen we doen om de ervaring te verbeteren?
(optioneel)

Zorg ervoor dat u geen persoonlijke of gevoelige
gegevens zoals telefoonnummers, wachtwoorden of
cryptografische sleutels opneemt.

E] Er mag contact met mij worden opgenomen over
deze feedback

Door op Verzenden te drukken, wordt uw feedback
gebruikt om Microsoft-producten en -services te
verbeteren. Uw IT-beheerder kan deze gegevens
verzamelen. Privacyverklaring

Cancel

Click on “View account”.

Name and surname

XXXXXXXXXX@daikineurope.com

View account

Mijn Microsoft 365—[@...

Aanmelden met een ander account

Afmelden

You have reached the
Microsoft Office 365
homepage.

Microsoft 365 £33 ? @

Alles Recent Gedeeld Favorieten Y

Geen inhoudsactiviteit

Deel en werk samen met anderen. Upload en
open een document of maak een nieuw
document om aan de slag te gaan.

Click on “Change
password”.

Q Beveiligingsg
7 egevens

Houd uw verificatiemethoden en
beveiligingsgegevens up-to-date.

INFORMATIE OVER DE UPDATE >

1 Apparaten

Schakel een verloren apparaat uit en
controleer uw aangesloten apparaten.

APPARATEN BEHEREN >

C% Wachtwoord

Maak uw wachtwoord sterker of wijzig het als
iemand anders het weet.

I Change password

Change password

Gebruikers-id

XXXXXXXXXX@daikineurope.com

Oud wachtwoord

Nieuw wachtwoord maken

Nieuw wachtwoord bevestigen

4]

‘ Annuleren

Go to step 2 to install the UKG PRO app.




Install the UKG PRO app (holiday app)

Scan de QR Code en

download de UKG PRO app.

Iphone?
Scan hier

Android?
Scan hier

Sl Open the UKG Pro

Qa .
Ygupwiﬂ get the screen
below. Click on “Skip”.

Balance your life and your
work

Stay on top of your schedule, punch in, or ask for
some well-deserved time off, all in one place.

Volgende

Click on the QR
code icon.

viKG

Welkom bij UKG Pro
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Toegangscode of URL *

y
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Doorgaan

If you are unable to scan,
download the UKG PRO app from

your app store.
# Available on the
¢ App Store

GETIT ON
» Google Play

iPhone? Then go to
the Apple store.

Android? Then go to
Google Play.

Find the UKG PRO app.

>

UKG PRO APP

Scan the QR code
below and click
“Continue”

: .
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If this does not work, you can
also fill in the link below.

Link:https: / /daikineurope-

sso.prd.mykronos.com

NS\ )

Access Code or URL *
//daikineurope—sso.prd.mykronos.corﬂ




Log in with your Daikin Europe login details

1. Enter your Daikin email address.

2. Click "Next".

P"DAIKIN

Aanmelden

3. Enter your new password.

4. Click on “Sign in”.

"DAIKIN

- mdalkineurope.com

Wachtwoord invoeren

1 ... @daikineurope.com

Hebt u geen toegang tot het account?

2

Click on “Send SMS to
+ 324 X000

P"DAIKIN

XXXXXXXXXX@daikineurope.com

Verify your identity

|:| Send a sms to +324XXXXXX

%‘ Bellen naar +324XXXXXX

Meer informatie

Zijn uw verificatiemethoden actueel? Controleren bij
https://aka.ms/mfasetup

Annuleren

If you need help with logging in, please contact
the Daikin IT Service Desk.

Stay logged in?

We recommend clicking “Yes” to

stay logged in.
(check the box)

P"DAIKIN
XXXXXXXXXX@daikineurope.com
Stay signed in?

Doe dit om het aantal keer dat u wordt gevraagd om
u aan te melden, te verminderen.

v’ Don’t show again

Nee Yes

If you need help with logging in, please contact
the Daikin IT Service Desk.

Verify your information

8128 I > nu
Use verificationcod @ erify
= your Microsoft accol

XXXXXXXXXX@daikineurope.co

1. You will receive a text
message with a code
consisting of 6 digits.

Code invoeren

- A sms has been send to
number +324XXXX

sign in.
2 |xxxxxx |

ill the code in to

2. Enter the code.

/ Don’t ask again for 60 days.

3. Check “Do not ask again
for 60 days”.

Hebt u problemen? Meld u op een andere manier aan

4

Meer informatie

4. Click on “Verify”

If you need help with logging in, please contact

the Daikin IT Service Desk.

You are logged in to the UKG Pro app!

Welcome to the UKG Pro app. Your home screen
will look like this.
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XX welkom terug,

™ Mijn afwezigheid

[t

Mijn planning




