
 



 



How to fill in from the first effective day of unemployment. 
Below you will find what you need to fill in on the control card  
 

 

Situation HOW TO INDICATE IN GRID 
1 

HOW TO INDICATE IN GRID 2 

• Days worked Color box black (with 
indelible ink) 

Color box black (with 
indelible ink) 

• Temporary unemployment 

• Time credit 

• Career break 

• Inactivity days (weekend if 
working in the week or week if 
working on weekends) 

 
 

 
Leave box blank 

 
 
 

Leave box blank 

• Illness 

• Accident at work 

• Maternity rest 

 
Z 

Leave box blank 

• Annual leave (Teller L01) V Leave box blank 

• ADV 

• Seniority leave 

• Paid holidays 

• Overtime recupuren 

• CAD-dagen 

• Career leave (50+, 55+ and 58+) 

• Small leave 

• Family leave 

• Days cfr year/weekbase system 

 
 

 
 

A 

Leave box blank 

 
  



OCTOBER 

Economic unemployment foreseen on 27, 30 and 31 October 2023 (or 28 and 29 October for weekend 

workers).  

Example 1 (working during the week) 

Schedule 1 (working at Daikin) 

27/10/2023: Economic unemployment => Leave box with number 27 blank 
30/10/2023: Economic unemployment => Leave box with number 30 blank 
31/10/2023: Economic unemployment => Leave box with number 31 blank 
 

          GRID 1  
(2) 

                

                                         

ZO 
………………………….. 

MA 
………………………….. 

DI 
………………………….. 

WO 
………………………….. 

DO 
………………………….. 

VR 
………………………….. 

ZA 
………………………….. 

1 

    
2 

    
3 

    
4 

    
5 

    
6 

    
7 

    
8 

    
9 

    
10 

    
11 

    
12 

    
13 

    
14 

    
15 

    
16 

    
17 

    
18 

    
19 

    
20 

    
21 

    
22 

    
23 

    
24 

    
25 

    
26 

    
27 

    
28 

    
29 

    
30 

    
31 

                            

 
Grid 2 (working outside Daikin) 

27/10/2023: You work outside Daikin => Blacken box with number 27 with indelible ink 
28/10/2023: You work outside Daikin => Blacken box with number 28 with indelible ink 
29/10/2023: You do not work outside Daikin => Leave box with number 29 blank 
30/10/2023: You do not work outside Daikin => Leave box with number 30 blank 
31/10/2023: You do not work outside Daikin => Leave box with number 31 blank 
 

          GRID 2  
(2) 

                

                                         

ZO 
………………………….. 

MA 
………………………….. 

DI 
………………………….. 

WO 
………………………….. 

DO 
………………………….. 

VR 
………………………….. 

ZA 
………………………….. 

1 

    
2 

    
3 

    
4 

    
5 

    
6 

    
7 

    
8 

    
9 

    
10 

    
11 

    
12 

    
13 

    
14 

    
15 

    
16 

    
17 

    
18 

    
19 

    
20 

    
21 

    
22 

    
23 

    
24 

    
25 

    
26 

    
27 

    
28 

    
29 

    
30 

    
31 

                            

 
  



Example 2 (working during the week) 

Schedule 1 (working at Daikin) 

27/10/2023: Time credit => Leave box with number 27 blank 
30/10/2023: Economic unemployment => Leave box with number 30 blank 
31/10/2023: Economic unemployment => Leave box with number 31 blank 
 
 

          GRID 1  
(2) 

                

                                         

ZO 
………………………….. 

MA 
………………………….. 

DI 
………………………….. 

WO 
………………………….. 

DO 
………………………….. 

VR 
………………………….. 

ZA 
………………………….. 

1 

    
2 

    
3 

    
4 

    
5 

    
6 

    
7 

    
8 

    
9 

    
10 

    
11 

    
12 

    
13 

    
14 

    
15 

    
16 

    
17 

    
18 

    
19 

    
20 

    
21 

    
22 

    
23 

    
24 

    
25 

    
26 

    
27 

    
28 

    
29 

    
30 

    
31 

                            

 
Grid 2 (working outside Daikin) 

27/10/2023: You do not work outside Daikin => Leave box with number 27 blank 
28/10/2023: You do not work outside Daikin => Leave box with number 28 blank 
29/10/2023: You do not work outside Daikin => Leave box with number 29 blank 
30/10/2023: You do not work outside Daikin => Leave box with number 30 blank 
31/10/2023: You do not work outside Daikin => Leave box with number 31 blank 
 

          GRID 2  
(2) 

                

                                         

ZO 
………………………….. 

MA 
………………………….. 

DI 
………………………….. 

WO 
………………………….. 

DO 
………………………….. 

VR 
………………………….. 

ZA 
………………………….. 

1 

    
2 

    
3 

    
4 

    
5 

    
6 

    
7 

    
8 

    
9 

    
10 

    
11 

    
12 

    
13 

    
14 

    
15 

    
16 

    
17 

    
18 

    
19 

    
20 

    
21 

    
22 

    
23 

    
24 

    
25 

    
26 

    
27 

    
28 

    
29 

    
30 

    
31 

                            

 
 
 
 
 
 

 



Example 3 (working during the week) 

Schedule 1 (working at Daikin) 

27/10/2023: Overtime recovery = > A fill in box with number 27 
30/10/2023: Annual leave (counter L01) = > V fill in box with number 30 
31/10/2023: Economic unemployment => Leave box with number 31 blank 
 
 

          GRID 1  
(2) 

                

                                         

ZO 
………………………….. 

MA 
………………………….. 

DI 
………………………….. 

WO 
………………………….. 

DO 
………………………….. 

VR 
………………………….. 

ZA 
………………………….. 

1 

    
2 

    
3 

    
4 

    
5 

    
6 

    
7 

    
8 

    
9 

    
10 

    
11 

    
12 

    
13 

    
14 

    
15 

    
16 

    
17 

    
18 

    
19 

    
20 

    
21 

    
22 

    
23 

    
24 

    
25 

    
26 

    
27 

A    
28 

    
29 

    
30 

 V   
31 

                            

 
Grid 2 (working outside Daikin) 

27/10/2023: You do not work outside Daikin => Leave box with number 27 blank 
28/10/2023: You work outside Daikin => Blacken box with number 28 with indelible ink 
29/10/2023: You work outside Daikin => Blacken box with number 29 with indelible ink 
30/10/2023: You do not work outside Daikin => Leave box with number 30 blank 
31/10/2023: You do not work outside Daikin => Leave box with number 31 blank 
 

          GRID 2  
(2) 

                

                                         

ZO 
………………………….. 

MA 
………………………….. 

DI 
………………………….. 

WO 
………………………….. 

DO 
………………………….. 

VR 
………………………….. 

ZA 
………………………….. 

1 

    
2 

    
3 

    
4 

    
5 

    
6 

    
7 

    
8 

    
9 

    
10 

    
11 

    
12 

    
13 

    
14 

    
15 

    
16 

    
17 

    
18 

    
19 

    
20 

    
21 

    
22 

    
23 

    
24 

    
25 

    
26 

    
27 

    
28 

    
29 

    
30 

    
31 

                            

 
 
 

 

 

 



Example 4 (working during the week) 

Schedule 1 (working at Daikin) 

27/10/2023: Overtime recovery = > A fill in box with number 27 
30/10/2023: Annual leave (Counter L01) = > V fill in box with number 30 
31/10/2023: Career leave = > A fill in box with grade 31 
 
 

          GRID 1  
(2) 

                

                                         

ZO 
………………………….. 

MA 
………………………….. 

DI 
………………………….. 

WO 
………………………….. 

DO 
………………………….. 

VR 
………………………….. 

ZA 
………………………….. 

1 

    
2 

    
3 

    
4 

    
5 

    
6 

    
7 

    
8 

    
9 

    
10 

    
11 

    
12 

    
13 

    
14 

    
15 

    
16 

    
17 

    
18 

    
19 

    
20 

    
21 

    
22 

    
23 

    
24 

    
25 

    
26 

    
27 

A    
28 

    
29 

    
30 

 V   
31 

A                            

 
Grid 2 (working outside Daikin) 

27/10/2023: You do not work outside Daikin => Leave box with number 27 blank 
28/10/2023: You work outside Daikin => Blacken box with number 28 with indelible ink 
29/10/2023: You work outside Daikin => Blacken box with number 29 with indelible ink 
30/10/2023: You do not work outside Daikin => Leave box with number 30 blank 
31/10/2023: You do not work outside Daikin => Leave box with number 31 blank 
 

          GRID 2  
(2) 

                

                                         

ZO 
………………………….. 

MA 
………………………….. 

DI 
………………………….. 

WO 
………………………….. 

DO 
………………………….. 

VR 
………………………….. 

ZA 
………………………….. 

1 

    
2 

    
3 

    
4 

    
5 

    
6 

    
7 

    
8 

    
9 

    
10 

    
11 

    
12 

    
13 

    
14 

    
15 

    
16 

    
17 

    
18 

    
19 

    
20 

    
21 

    
22 

    
23 

    
24 

    
25 

    
26 

    
27 

    
28 

    
29 

    
30 

    
31 

                            

 
 
  



Example 5 (working during the week) 

Schedule 1 (working at Daikin) 

27/10/2023: Economic unemployment => Leave box with number 27 blank 
30/10/2023: Annual basis system = > A fill in box with number 30 
31/10/2023: Annual basic system => A fill in box with number 31 
 
 

          GRID 1  
(2) 

                

                                         

ZO 
………………………….. 

MA 
………………………….. 

DI 
………………………….. 

WO 
………………………….. 

DO 
………………………….. 

VR 
………………………….. 

ZA 
………………………….. 

1 

    
2 

    
3 

    
4 

    
5 

    
6 

    
7 

    
8 

    
9 

    
10 

    
11 

    
12 

    
13 

    
14 

    
15 

    
16 

    
17 

    
18 

    
19 

    
20 

    
21 

    
22 

    
23 

    
24 

    
25 

    
26 

    
27 

    
28 

    
29 

    
30 

 A   
31 

A                            

 
Grid 2 (working outside Daikin) 

27/10/2023: You do not work outside Daikin => Leave box with number 27 blank 
28/10/2023: You work outside Daikin => Blacken box with number 28 with indelible ink 
29/10/2023: You work outside Daikin => Blacken box with number 29 with indelible ink 
30/10/2023: You do not work outside Daikin => Leave box with number 30 blank 
31/10/2023: You do not work outside Daikin => Leave box with number 31 blank 
 

          GRID 2  
(2) 

                

                                         

ZO 
………………………….. 

MA 
………………………….. 

DI 
………………………….. 

WO 
………………………….. 

DO 
………………………….. 

VR 
………………………….. 

ZA 
………………………….. 

1 

    
2 

    
3 

    
4 

    
5 

    
6 

    
7 

    
8 

    
9 

    
10 

    
11 

    
12 

    
13 

    
14 

    
15 

    
16 

    
17 

    
18 

    
19 

    
20 

    
21 

    
22 

    
23 

    
24 

    
25 

    
26 

    
27 

    
28 

    
29 

    
30 

    
31 

                            

 
 
  



Example 6 (working during the week) 

Schedule 1 (working at Daikin) 

27/10/2023: Sick => Fill in Z box with number 27  
30/10/2023: Economic unemployment => Leave box with number 30 blank 
31/10/2023: Economic unemployment => Leave box with number 31 blank 
 
 

          GRID 1  
(2) 

                

                                         

ZO 
………………………….. 

MA 
………………………….. 

DI 
………………………….. 

WO 
………………………….. 

DO 
………………………….. 

VR 
………………………….. 

ZA 
………………………….. 

1 

    
2 

    
3 

    
4 

    
5 

    
6 

    
7 

    
8 

    
9 

    
10 

    
11 

    
12 

    
13 

    
14 

    
15 

    
16 

    
17 

    
18 

    
19 

    
20 

    
21 

    
22 

    
23 

    
24 

    
25 

    
26 

    
27 

Z    
28 

    
29 

    
30 

    
31 

                            

 
Grid 2 (working outside Daikin) 

27/10/2023: You do not work outside Daikin => Leave box with number 27 blank 
28/10/2023: You do not work outside Daikin => Leave box with number 28 blank 
29/10/2023: You do not work outside Daikin => Leave box with number 29 blank 
30/10/2023: You do not work outside Daikin => Leave box with number 30 blank 
31/10/2023: You do not work outside Daikin => Leave box with number 31 blank 
 

          GRID 2  
(2) 

                

                                         

ZO 
………………………….. 

MA 
………………………….. 

DI 
………………………….. 

WO 
………………………….. 

DO 
………………………….. 

VR 
………………………….. 

ZA 
………………………….. 

1 

    
2 

    
3 

    
4 

    
5 

    
6 

    
7 

    
8 

    
9 

    
10 

    
11 

    
12 

    
13 

    
14 

    
15 

    
16 

    
17 

    
18 

    
19 

    
20 

    
21 

    
22 

    
23 

    
24 

    
25 

    
26 

    
27 

    
28 

    
29 

    
30 

    
31 

                            

 

 
 
 
 
 
 



Example 7 (working during the week) 

Schedule 1 (working at Daikin) 

27/10/2023: Sick => Fill in Z box with number 27  
30/10/2023: Sick => Fill in Z box with number 30 
31/10/2023: Sick => Fill in Z box with number 31 
 
 

          GRID 1  
(2) 

                

                                         

ZO 
………………………….. 

MA 
………………………….. 

DI 
………………………….. 

WO 
………………………….. 

DO 
………………………….. 

VR 
………………………….. 

ZA 
………………………….. 

1 

    
2 

    
3 

    
4 

    
5 

    
6 

    
7 

    
8 

    
9 

    
10 

    
11 

    
12 

    
13 

    
14 

    
15 

    
16 

    
17 

    
18 

    
19 

    
20 

    
21 

    
22 

    
23 

    
24 

    
25 

    
26 

    
27 

Z    
28 

    
29 

    
30 

 Z   
31 

 Z                           

 
Grid 2 (working outside Daikin) 

27/10/2023: You do not work outside Daikin => Leave box with number 27 blank 
28/10/2023: You do not work outside Daikin => Leave box with number 28 blank 
29/10/2023: You do not work outside Daikin => Leave box with number 29 blank 
30/10/2023: You do not work outside Daikin => Leave box with number 30 blank 
31/10/2023: You do not work outside Daikin => Leave box with number 31 blank 
 

          GRID 2  
(2) 

                

                                         

ZO 
………………………….. 

MA 
………………………….. 

DI 
………………………….. 

WO 
………………………….. 

DO 
………………………….. 

VR 
………………………….. 

ZA 
………………………….. 

1 

    
2 

    
3 

    
4 

    
5 

    
6 

    
7 

    
8 

    
9 

    
10 

    
11 

    
12 

    
13 

    
14 

    
15 

    
16 

    
17 

    
18 

    
19 

    
20 

    
21 

    
22 

    
23 

    
24 

    
25 

    
26 

    
27 

    
28 

    
29 

    
30 

    
31 

                            

 
 
  



Example 8 (working during the week) 

Schedule 1 (working at Daikin) 

27/10/2023: Half day sick progressive employment (incl. WBAO) and half day Economic unemployment 
=> Leave box with number 27 blank 

30/10/2023: Half day sick progressive employment (incl. WBAO) and half day Economic unemployment 
=> Leave box with number 30 blank 

31/10/2023: Half day sick progressive employment (incl. WBAO) and half day Economic unemployment 
=> Leave box with number 31 blank 

 
 

          GRID 1  
(2) 

                

                                         

ZO 
………………………….. 

MA 
………………………….. 

DI 
………………………….. 

WO 
………………………….. 

DO 
………………………….. 

VR 
………………………….. 

ZA 
………………………….. 

1 

    
2 

    
3 

    
4 

    
5 

    
6 

    
7 

    
8 

    
9 

    
10 

    
11 

    
12 

    
13 

    
14 

    
15 

    
16 

    
17 

    
18 

    
19 

    
20 

    
21 

    
22 

    
23 

    
24 

    
25 

    
26 

    
27 

    
28 

    
29 

    
30 

    
31 

                            

 
Grid 2 (working outside Daikin) 

27/10/2023: You do not work outside Daikin => Leave box with number 27 blank 
28/10/2023: You do not work outside Daikin => Leave box with number 28 blank 
29/10/2023: You do not work outside Daikin => Leave box with number 29 blank 
30/10/2023: You do not work outside Daikin => Leave box with number 30 blank 
31/10/2023: You do not work outside Daikin => Leave box with number 31 blank 
 

          GRID 2  
(2) 

                

                                         

ZO 
………………………….. 

MA 
………………………….. 

DI 
………………………….. 

WO 
………………………….. 

DO 
………………………….. 

VR 
………………………….. 

ZA 
………………………….. 

1 

    
2 

    
3 

    
4 

    
5 

    
6 

    
7 

    
8 

    
9 

    
10 

    
11 

    
12 

    
13 

    
14 

    
15 

    
16 

    
17 

    
18 

    
19 

    
20 

    
21 

    
22 

    
23 

    
24 

    
25 

    
26 

    
27 

    
28 

    
29 

    
30 

    
31 

                            

 
  



Example 9 (working during the week) 

Schedule 1 (working at Daikin) 

27/10/2023: Day sick progressive employment (incl. WBAO) = > Z fill in box with number 27 
30/10/2023: Economic unemployment => Leave box with number 30 blank 
31/10/2023: Day sick progressive employment (incl. WBAO) = > Fill in box with number 31 
 
 

          GRID 1  
(2) 

                

                                         

ZO 
………………………….. 

MA 
………………………….. 

DI 
………………………….. 

WO 
………………………….. 

DO 
………………………….. 

VR 
………………………….. 

ZA 
………………………….. 

1 

    
2 

    
3 

    
4 

    
5 

    
6 

    
7 

    
8 

    
9 

    
10 

    
11 

    
12 

    
13 

    
14 

    
15 

    
16 

    
17 

    
18 

    
19 

    
20 

    
21 

    
22 

    
23 

    
24 

    
25 

    
26 

    
27 

Z    
28 

    
29 

    
30 

    
31 

Z                            

 
Grid 2 (working outside Daikin) 

27/10/2023: You do not work outside Daikin => Leave box with number 27 blank 
28/10/2023: You do not work outside Daikin => Leave box with number 28 blank 
29/10/2023: You do not work outside Daikin => Leave box with number 29 blank 
30/10/2023: You do not work outside Daikin => Leave box with number 30 blank 
31/10/2023: You do not work outside Daikin => Leave box with number 31 blank 
 

          GRID 2  
(2) 

                

                                         

ZO 
………………………….. 

MA 
………………………….. 

DI 
………………………….. 

WO 
………………………….. 

DO 
………………………….. 

VR 
………………………….. 

ZA 
………………………….. 

1 

    
2 

    
3 

    
4 

    
5 

    
6 

    
7 

    
8 

    
9 

    
10 

    
11 

    
12 

    
13 

    
14 

    
15 

    
16 

    
17 

    
18 

    
19 

    
20 

    
21 

    
22 

    
23 

    
24 

    
25 

    
26 

    
27 

    
28 

    
29 

    
30 

    
31 

                            

 
  



Example 10 (working during the weekend) 

Schedule 1 (working at Daikin) 

28/10/2023: Economic unemployment => Leave box with number 28 blank 
29/10/2023: Economic unemployment => Leave box with number 29 blank 
 

          GRID 1  
(2) 

                

                                         

ZO 
………………………….. 

MA 
………………………….. 

DI 
………………………….. 

WO 
………………………….. 

DO 
………………………….. 

VR 
………………………….. 

ZA 
………………………….. 

1 

    
2 

    
3 

    
4 

    
5 

    
6 

    
7 

    
8 

    
9 

    
10 

    
11 

    
12 

    
13 

    
14 

    
15 

    
16 

    
17 

    
18 

    
19 

    
20 

    
21 

    
22 

    
23 

    
24 

    
25 

    
26 

    
27 

    
28 

    
29 

    
30 

    
31 

                            

 
Grid 2 (working outside Daikin) 

28/10/2023: You do not work outside Daikin => Leave box with number 28 blank 
29/10/2023: You do not work outside Daikin => Leave box with number 29 blank 
30/10/2023: You do not work outside Daikin => Leave box with number 30 blank 
31/10/2023: You do not work outside Daikin => Leave box with number 31 blank 
 

          GRID 2  
(2) 

                

                                         

ZO 
………………………….. 

MA 
………………………….. 

DI 
………………………….. 

WO 
………………………….. 

DO 
………………………….. 

VR 
………………………….. 

ZA 
………………………….. 

1 

    
2 

    
3 

    
4 

    
5 

    
6 

    
7 

    
8 

    
9 

    
10 

    
11 

    
12 

    
13 

    
14 

    
15 

    
16 

    
17 

    
18 

    
19 

    
20 

    
21 

    
22 

    
23 

    
24 

    
25 

    
26 

    
27 

    
28 

    
29 

    
30 

    
31 

                            

 
  



Example 11 (working during the weekend) 

Schedule 1 (working at Daikin) 

28/10/2023: Economic unemployment => Leave box with number 28 blank 
29/10/2023: Economic unemployment => Leave box with number 29 blank 
 

          GRID 1  
(2) 

                

                                         

ZO 
………………………….. 

MA 
………………………….. 

DI 
………………………….. 

WO 
………………………….. 

DO 
………………………….. 

VR 
………………………….. 

ZA 
………………………….. 

1 

    
2 

    
3 

    
4 

    
5 

    
6 

    
7 

    
8 

    
9 

    
10 

    
11 

    
12 

    
13 

    
14 

    
15 

    
16 

    
17 

    
18 

    
19 

    
20 

    
21 

    
22 

    
23 

    
24 

    
25 

    
26 

    
27 

    
28 

    
29 

    
30 

    
31 

                            

 
Grid 2 (working outside Daikin) 

28/10/2023: You do not work outside Daikin => Leave box with number 28 blank 
29/10/2023: You do not work outside Daikin => Leave box with number 29 blank 
30/10/2023: You work outside Daikin => Blacken box with number 30 with indelible ink 
31/10/2023: You work outside Daikin => Blacken the box with number 31 with indelible ink 
 

          GRID 2  
(2) 

                

                                         

ZO 
………………………….. 

MA 
………………………….. 

DI 
………………………….. 

WO 
………………………….. 

DO 
………………………….. 

VR 
………………………….. 

ZA 
………………………….. 

1 

    
2 

    
3 

    
4 

    
5 

    
6 

    
7 

    
8 

    
9 

    
10 

    
11 

    
12 

    
13 

    
14 

    
15 

    
16 

    
17 

    
18 

    
19 

    
20 

    
21 

    
22 

    
23 

    
24 

    
25 

    
26 

    
27 

    
28 

    
29 

    
30 

    
31 

                            

 
  



Example 12 (working during the weekend) 

Schedule 1 (working at Daikin) 

28/10/2023: Economic unemployment => Leave box with number 28 blank 
29/10/2023: Annual leave (counter L01) = > V fill in box with number 29 
 

          GRID 1  
(2) 

                

                                         

ZO 
………………………….. 

MA 
………………………….. 

DI 
………………………….. 

WO 
………………………….. 

DO 
………………………….. 

VR 
………………………….. 

ZA 
………………………….. 

1 

    
2 

    
3 

    
4 

    
5 

    
6 

    
7 

    
8 

    
9 

    
10 

    
11 

    
12 

    
13 

    
14 

    
15 

    
16 

    
17 

    
18 

    
19 

    
20 

    
21 

    
22 

    
23 

    
24 

    
25 

    
26 

    
27 

    
28 

    
29 

V    
30 

    
31 

                            

 
Grid 2 (working outside Daikin) 

28/10/2023: You do not work outside Daikin => Leave box with number 28 blank 
29/10/2023: You do not work outside Daikin => Leave box with number 29 blank 
30/10/2023: You do not work outside Daikin => Leave box with number 30 blank 
31/10/2023: You work outside Daikin => Blacken the box with number 31 with indelible ink 
 

          GRID 2  
(2) 

                

                                         

ZO 
………………………….. 

MA 
………………………….. 

DI 
………………………….. 

WO 
………………………….. 

DO 
………………………….. 

VR 
………………………….. 

ZA 
………………………….. 

1 

    
2 

    
3 

    
4 

    
5 

    
6 

    
7 

    
8 

    
9 

    
10 

    
11 

    
12 

    
13 

    
14 

    
15 

    
16 

    
17 

    
18 

    
19 

    
20 

    
21 

    
22 

    
23 

    
24 

    
25 

    
26 

    
27 

    
28 

    
29 

    
30 

    
31 

                            

 
  



Example 13 (working during the weekend) 

Schedule 1 (working at Daikin) 

28/10/2023: Sick => Fill in Z box with number 28 
29/10/2023: Sick => Fill in Z box with number 29 
 

          GRID 1  
(2) 

                

                                         

ZO 
………………………….. 

MA 
………………………….. 

DI 
………………………….. 

WO 
………………………….. 

DO 
………………………….. 

VR 
………………………….. 

ZA 
………………………….. 

1 

    
2 

    
3 

    
4 

    
5 

    
6 

    
7 

    
8 

    
9 

    
10 

    
11 

    
12 

    
13 

    
14 

    
15 

    
16 

    
17 

    
18 

    
19 

    
20 

    
21 

    
22 

    
23 

    
24 

    
25 

    
26 

    
27 

    
28 

 Z   
29 

Z    
30 

    
31 

                            

 
Grid 2 (working outside Daikin) 

28/10/2023: You do not work outside Daikin => Leave box with number 28 blank 
29/10/2023: You do not work outside Daikin => Leave box with number 29 blank 
30/10/2023: You do not work outside Daikin => Leave box with number 30 blank 
31/10/2023: You work outside Daikin => Blacken the box with number 31 with indelible ink 
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NOVEMBER 

Economic unemployment foreseen on 2, 3, 10, 17 and 24 November 2023 (or 19 November for weekend 

workers) 

Example 1 (working during the week) 

Schedule 1 (working at Daikin) 

2/11/2023: Economic unemployment => Leave box with number 2 blank 
3/11/2023: Economic unemployment => Leave box with number 3 blank 
6/11/2023: Working => Blacken box with number 6 with indelible ink 
7/11/2023: Working => Blacken box with number 7 with indelible ink 
8/11/2023: Working => Blacken box with number 8 with indelible ink 
9/11/2023: Working => Blacken box with number 9 with indelible ink 
10/11/2023: Economic unemployment => Leave box with number 10 blank 
13/11/2023: Working => Blacken box with number 14 with indelible ink 
14/11/2023: Working => Blacken box with number 14 with indelible ink 
15/11/2023: Working => Blacken box with number 15 with indelible ink 
16/11/2023: Working => Blacken box with number 16 with indelible ink 
17/11/2023: Economic unemployment => Leave box with number 17 blank 
20/11/2023: Working => Blacken box with number 20 with indelible ink 
21/11/2023: Working => Blacken box with number 14 with indelible ink  
22/11/2023: Working => Blacken box with number 14 with indelible ink 
23/11/2023: Working => Blacken box with number 23 with indelible ink 
24/11/2023: Economic unemployment => Leave box with number 24 blank 
27/11/2023: Working => Blacken box with number 14 with indelible ink 
28/11/2023: Working => Blacken box with number 14 with indelible ink 
29/11/2023: Working => Blacken box with number 14 with indelible ink 
30/11/2023: Working => Blacken box with number 14 with indelible ink 
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Example 1 (working during the week) 

Grid 2 (working outside Daikin) 

2/11/2023: You do not work outside Daikin => Leave box with number 2 blank 
3/11/2023: You do not work outside Daikin => Leave box with number 3 blank 
4/11/2023: You don't work outside Daikin => Leave box with number 4 blank 
5/11/2023: You don't work outside Daikin => Leave box with number 5 blank 
6/11/2023: You do not work outside Daikin => Leave box with number 6 blank 
7/11/2023: You don't work outside Daikin => Leave box with number 7 blank 
8/11/2023: You don't work outside Daikin => Leave box with number 8 blank 
9/11/2023: You don't work outside Daikin => Leave box with number 9 blank 
10/11/2023: You do not work outside Daikin => Leave box with number 10 blank 
11/11/2023: You do not work outside Daikin => Leave box with number 11 blank 
12/11/2023: You do not work outside Daikin => Leave box with number 12 blank 
13/11/2023: You do not work outside Daikin => Leave box with number 13 blank 
14/11/2023: You do not work outside Daikin => Leave box with number 14 blank 
15/11/2023: You do not work outside Daikin => Leave box with number 15 blank 
16/11/2023: You do not work outside Daikin => Leave box with number 16 blank 
17/11/2023: You do not work outside Daikin => Leave box with number 17 blank 
18/11/2023: You do not work outside Daikin => Leave box with number 18 blank 
19/11/2023: You do not work outside Daikin => Leave box with number 19 blank 
20/11/2023: You do not work outside Daikin => Leave box with number 20 blank 
21/11/2023: You do not work outside Daikin => Leave box with number 21 blank 
22/11/2023: You do not work outside Daikin => Leave box with number 22 blank 
23/11/2023: You do not work outside Daikin => Leave box with number 23 blank 
24/11/2023: You do not work outside Daikin => Leave box with number 24 blank 
25/11/2023: You do not work outside Daikin => Leave box with number 25 blank 
26/11/2023: You do not work outside Daikin => Leave box with number 26 blank 
27/11/2023: You do not work outside Daikin => Leave box with number 27 blank 
28/11/2023: You do not work outside Daikin => Leave box with number 28 blank 
29/11/2023: You do not work outside Daikin => Leave box with number 29 blank 
30/11/2023: You do not work outside Daikin => Leave box with number 30 blank 
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Example 2 (working during the week) 

Schedule 1 (working at Daikin) 

2/11/2023: Economic unemployment => Leave box with number 2 blank 
3/11/2023: Economic unemployment => Leave box with number 3 blank 
6/11/2023:  half day work and half day ADV => Blacken box with number 6 with indelible ink 
7/11/2023:  half day work and half day ADV => Blacken box with number 7 with indelible ink 
8/11/2023: Working => Blacken box with number 8 with indelible ink 
9/11/2023: Working => Blacken box with number 9 with indelible ink 
10/11/2023: Economic unemployment => Leave box with number 10 blank 
13/11/2023: Overtime recovery = > A fill in box with number 13 
14/11/2023: Working => Blacken box with number 14 with indelible ink 
15/11/2023: Working => Blacken box with number 15 with indelible ink 
16/11/2023: Working => Blacken box with number 16 with indelible ink 
17/11/2023: Economic unemployment => Leave box with number 17 blank 
20/11/2023: Working => Blacken box with number 20 with indelible ink 
21/11/2023: Sick => Fill in Z box with number 21  
22/11/2023: Sick = > Fill in Z box with number 22 
23/11/2023: Working => Blacken box with number 23 with indelible ink 
24/11/2023: Economic unemployment => Leave box with number 24 blank 
27/11/2023: Family leave = > A fill in box with number 27 
28/11/2023: Seniority leave => A fill in box with number 28 
29/11/2023: ADV => Fill in A box with number 29 
30/11/2023:  Annual leave (Counter L01) = > V fill in box with number 30 
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Example 2 (working during the week) 

Grid 2 (working outside Daikin) 

2/11/2023: You do not work outside Daikin => Leave box with number 2 blank 
3/11/2023: You do not work outside Daikin => Leave box with number 3 blank 
4/11/2023: You don't work outside Daikin => Leave box with number 4 blank 
5/11/2023: You don't work outside Daikin => Leave box with number 5 blank 
6/11/2023: You do not work outside Daikin => Leave box with number 6 blank 
7/11/2023: You don't work outside Daikin => Leave box with number 7 blank 
8/11/2023: You don't work outside Daikin => Leave box with number 8 blank 
9/11/2023: You don't work outside Daikin => Leave box with number 9 blank 
10/11/2023: You do not work outside Daikin => Leave box with number 10 blank 
11/11/2023: You do not work outside Daikin => Leave box with number 11 blank 
12/11/2023: You do not work outside Daikin => Leave box with number 12 blank 
13/11/2023: You do not work outside Daikin => Leave box with number 13 blank 
14/11/2023: You do not work outside Daikin => Leave box with number 14 blank 
15/11/2023: You do not work outside Daikin => Leave box with number 15 blank 
16/11/2023: You do not work outside Daikin => Leave box with number 16 blank 
17/11/2023: You do not work outside Daikin => Leave box with number 17 blank 
18/11/2023: You do not work outside Daikin => Leave box with number 18 blank 
19/11/2023: You do not work outside Daikin => Leave box with number 19 blank 
20/11/2023: You do not work outside Daikin => Leave box with number 20 blank 
21/11/2023: You do not work outside Daikin => Leave box with number 21 blank 
22/11/2023: You do not work outside Daikin => Leave box with number 22 blank 
23/11/2023: You do not work outside Daikin => Leave box with number 23 blank 
24/11/2023: You do not work outside Daikin => Leave box with number 24 blank 
25/11/2023: You do not work outside Daikin => Leave box with number 25 blank 
26/11/2023: You do not work outside Daikin => Leave box with number 26 blank 
27/11/2023: You do not work outside Daikin => Leave box with number 27 blank 
28/11/2023: You do not work outside Daikin => Leave box with number 28 blank 
29/11/2023: You do not work outside Daikin => Leave box with number 29 blank 
30/11/2023: You do not work outside Daikin => Leave box with number 30 blank 
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Voorbeeld 3 (werken tijdens de week) 

Grid 1 (werken bij Daikin) 

2/11/2023:  Overtime recupuren  =>  A invullen in vakje met cijfer 2 
3/11/2023:  Economische werkloosheid  =>  Vakje met cijfer 3 blanco laten 
6/11/2023:  halve dag werken en halve dag anciënniteitsverlof  =>  Vakje met cijfer 6 zwart maken met 
onuitwisbare inkt 
7/11/2023:  Werken  =>  Vakje met cijfer 7 zwart maken met onuitwisbare inkt 
8/11/2023:  Werken  =>  Vakje met cijfer 8 zwart maken met onuitwisbare inkt 
9/11/2023:  Werken  =>  Vakje met cijfer 9 zwart maken met onuitwisbare inkt 
10/11/2023:  Economische werkloosheid  =>  Vakje met cijfer 10 blanco laten 
13/11/2023:  Werken  =>  Vakje met cijfer 13 zwart maken met onuitwisbare inkt 
14/11/2023:  Werken  =>  Vakje met cijfer 14 zwart maken met onuitwisbare inkt 
15/11/2023:  Werken  =>  Vakje met cijfer 15 zwart maken met onuitwisbare inkt 
16/11/2023:  Werken  =>  Vakje met cijfer 16 zwart maken met onuitwisbare inkt 
17/11/2023:  Economische werkloosheid  =>  Vakje met cijfer 17 blanco laten 
20/11/2023:  Werken  =>  Vakje met cijfer 20 zwart maken met onuitwisbare inkt 
21/11/2023:  Werken  =>  Vakje met cijfer 21 zwart maken met onuitwisbare inkt 
22/11/2023:  Werken  =>  Vakje met cijfer 22 zwart maken met onuitwisbare inkt 
23/11/2023:  2u werken en ziek naar huis  =>  Vakje met cijfer 23 zwart maken met onuitwisbare inkt 
24/11/2023:  Ziek  =>  Z invullen in vakje met cijfer 24 
27/11/2023:  CAO-dag  =>  A invullen in vakje met cijfer 27 
28/11/2023:  Anciënniteitsverlof  =>  A invullen in vakje met cijfer 28 
29/11/2023:  ADV  =>  A invullen in vakje met cijfer 29 
30/11/2023:  Jaarlijks verlof (Teller L01)  =>  V invullen in vakje met cijfer 30 
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Example 3 (working during the week) 

Grid 2 (working outside Daikin) 

2/11/2023: You do not work outside Daikin => Leave box with number 2 blank 
3/11/2023: You do not work outside Daikin => Leave box with number 3 blank 
4/11/2023: You don't work outside Daikin => Leave box with number 4 blank 
5/11/2023: You don't work outside Daikin => Leave box with number 5 blank 
6/11/2023: You do not work outside Daikin => Leave box with number 6 blank 
7/11/2023: You don't work outside Daikin => Leave box with number 7 blank 
8/11/2023: You don't work outside Daikin => Leave box with number 8 blank 
9/11/2023: You don't work outside Daikin => Leave box with number 9 blank  
10/11/2023: You do not work outside Daikin => Leave box with number 10 blank 
11/11/2023: You work outside Daikin => Blacken box with number 11 with indelible ink 
12/11/2023: You do not work outside Daikin => Leave box with number 12 blank 
13/11/2023: You do not work outside Daikin => Leave box with number 13 blank 
14/11/2023: You do not work outside Daikin => Leave box with number 14 blank 
15/11/2023: You do not work outside Daikin => Leave box with number 15 blank 
16/11/2023: You do not work outside Daikin => Leave box with number 16 blank 
17/11/2023: You do not work outside Daikin => Leave box with number 17 blank 
18/11/2023: You work outside Daikin => Blacken box with number 18 with indelible ink 
19/11/2023: You do not work outside Daikin => Leave box with number 19 blank 
20/11/2023: You do not work outside Daikin => Leave box with number 20 blank 
21/11/2023: You do not work outside Daikin => Leave box with number 21 blank 
22/11/2023: You do not work outside Daikin => Leave box with number 22 blank 
23/11/2023: You do not work outside Daikin => Leave box with number 23 blank 
24/11/2023: You do not work outside Daikin => Leave box with number 24 blank 
25/11/2023: You do not work outside Daikin => Leave box with number 25 blank 
26/11/2023: You do not work outside Daikin => Leave box with number 26 blank 
27/11/2023: You do not work outside Daikin => Leave box with number 27 blank 
28/11/2023: You do not work outside Daikin => Leave box with number 28 blank 
29/11/2023: You do not work outside Daikin => Leave box with number 29 blank 
30/11/2023: You do not work outside Daikin => Leave box with number 30 blank 
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Example 4 (working during the week) 

Schedule 1 (working at Daikin) 

2/11/2023: Annual basis system = > A fill in box with number 2 
3/11/2023: Annual base system => A fill in box with number 3 
6/11/2023: Working => Blacken box with number 6 with indelible ink 
7/11/2023: Working => Blacken box with number 7 with indelible ink 
8/11/2023: Working => Blacken box with number 8 with indelible ink 
9/11/2023: Working => Blacken box with number 9 with indelible ink 
10/11/2023: Economic unemployment => Leave box with number 10 blank 
13/11/2023: Working => Blacken box with number 13 with indelible ink 
14/11/2023: Working => Blacken box with number 14 with indelible ink 
15/11/2023: Working => Blacken box with number 15 with indelible ink 
16/11/2023: Working => Blacken box with number 16 with indelible ink 
17/11/2023: Economic unemployment => Leave box with number 17 blank 
20/11/2023: Working => Blacken box with number 20 with indelible ink 
21/11/2023: Working => Blacken box with number 21 with indelible ink 
22/11/2023: Working => Blacken box with number 22 with indelible ink 
23/11/2023: Sick = > Z fill in box with number 23 and guaranteed wage 
24/11/2023: Sick = > Fill in box with number 24 and guaranteed wage 
27/11/2023: Family leave = > A fill in box with number 27 
28/11/2023: Small leave => A fill in box with number 28 
29/11/2023: ADV => Fill in A box with number 29 
30/11/2023: Career leave = > A fill in box with grade 30 
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Example 4 (working during the week) 

Grid 2 (working outside Daikin) 

2/11/2023: You do not work outside Daikin => Leave box with number 2 blank 
3/11/2023: You do not work outside Daikin => Leave box with number 3 blank 
4/11/2023: You don't work outside Daikin => Leave box with number 4 blank 
5/11/2023: You don't work outside Daikin => Leave box with number 5 blank 
6/11/2023: You do not work outside Daikin => Leave box with number 6 blank 
7/11/2023: You don't work outside Daikin => Leave box with number 7 blank 
8/11/2023: You don't work outside Daikin => Leave box with number 8 blank 
9/11/2023: You don't work outside Daikin => Leave box with number 9 blank 
10/11/2023: You do not work outside Daikin => Leave box with number 10 blank 
11/11/2023: You work outside Daikin => Blacken box with number 11 with indelible ink 
12/11/2023: You do not work outside Daikin => Leave box with number 12 blank 
13/11/2023: You do not work outside Daikin => Leave box with number 13 blank 
14/11/2023: You do not work outside Daikin => Leave box with number 14 blank 
15/11/2023: You do not work outside Daikin => Leave box with number 15 blank 
16/11/2023: You do not work outside Daikin => Leave box with number 16 blank 
17/11/2023: You do not work outside Daikin => Leave box with number 17 blank 
18/11/2023: You work outside Daikin => Blacken box with number 18 with indelible ink 
19/11/2023: You do not work outside Daikin => Leave box with number 19 blank 
20/11/2023: You do not work outside Daikin => Leave box with number 20 blank 
21/11/2023: You do not work outside Daikin => Leave box with number 21 blank 
22/11/2023: You do not work outside Daikin => Leave box with number 22 blank 
23/11/2023: You do not work outside Daikin => Leave box with number 23 blank 
24/11/2023: You do not work outside Daikin => Leave box with number 24 blank 
25/11/2023: You do not work outside Daikin => Leave box with number 25 blank 
26/11/2023: You do not work outside Daikin => Leave box with number 26 blank 
27/11/2023: You work outside Daikin => Blacken box with number 27 with indelible ink 
28/11/2023: You do not work outside Daikin => Leave box with number 28 blank 
29/11/2023: You do not work outside Daikin => Leave box with number 29 blank 
30/11/2023: You do not work outside Daikin => Leave box with number 30 blank 
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Example 5 (working during the weekend) 

Schedule 1 (working at Daikin) 

19/11/2023: Economic unemployment => Leave box with number 19 blank 
25/11/2023: Working => Blacken box with number 20 with indelible ink 
26/11/2023: Working => Blacken box with number 21 with indelible ink 
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Grid 2 (working outside Daikin) 

19/11/2023: You do not work outside Daikin => Leave box with number 19 blank 
20/11/2023: You do not work outside Daikin => Leave box with number 20 blank 
21/11/2023: You do not work outside Daikin => Leave box with number 21 blank 
22/11/2023: You do not work outside Daikin => Leave box with number 22 blank 
23/11/2023: You do not work outside Daikin => Leave box with number 23 blank 
24/11/2023: You do not work outside Daikin => Leave box with number 24 blank 
25/11/2023: You do not work outside Daikin => Leave box with number 25 blank 
26/11/2023: You do not work outside Daikin => Leave box with number 26 blank 
27/11/2023: You work outside Daikin => Blacken box with number 27 with indelible ink 
28/11/2023: You do not work outside Daikin => Leave box with number 28 blank 
29/11/2023: You do not work outside Daikin => Leave box with number 29 blank 
30/11/2023: You do not work outside Daikin => Leave box with number 30 blank 
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Example 6 (working during the weekend) 

Schedule 1 (working at Daikin) 

19/11/2023: Economic unemployment => Leave box with number 19 blank 
25/11/2023: Working => Blacken box with number 20 with indelible ink 
26/11/2023: Working => Blacken box with number 21 with indelible ink 
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Grid 2 (working outside Daikin) 

19/11/2023: You do not work outside Daikin => Leave box with number 19 blank 
20/11/2023: You work outside Daikin => Blacken box with number 20 with indelible ink 
21/11/2023: You work outside Daikin => Blacken box with number 21 with indelible ink 
22/11/2023: You work outside Daikin => Blacken box with number 22 with indelible ink 
23/11/2023: You work outside Daikin => Blacken box with number 23 with indelible ink 
24/11/2023: You do not work outside Daikin => Leave box with number 24 blank 
25/11/2023: You do not work outside Daikin => Leave box with number 25 blank 
26/11/2023: You do not work outside Daikin => Leave box with number 26 blank 
27/11/2023: You work outside Daikin => Blacken box with number 27 with indelible ink 
28/11/2023: You work outside Daikin => Blacken box with number 28 with indelible ink 
29/11/2023: You work outside Daikin => Blacken box with number 29 with indelible ink 
30/11/2023: You work outside Daikin => Blacken box with number 30 with indelible ink 
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Example 7 (working during the weekend) 

Schedule 1 (working at Daikin) 

19/11/2023: Annual leave (Counter L01) = > V fill in box with number 19 
25/11/2023: Working => Blacken box with number 20 with indelible ink 
26/11/2023: Working => Blacken box with number 21 with indelible ink 
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Grid 2 (working outside Daikin) 

19/11/2023: You do not work outside Daikin => Leave box with number 19 blank 
20/11/2023: You work outside Daikin => Blacken box with number 20 with indelible ink 
21/11/2023: You work outside Daikin => Blacken box with number 21 with indelible ink 
22/11/2023: You work outside Daikin => Blacken box with number 22 with indelible ink 
23/11/2023: You work outside Daikin => Blacken box with number 23 with indelible ink 
24/11/2023: You do not work outside Daikin => Leave box with number 24 blank 
25/11/2023: You do not work outside Daikin => Leave box with number 25 blank 
26/11/2023: You do not work outside Daikin => Leave box with number 26 blank 
27/11/2023: You do not work outside Daikin => Leave box with number 27 blank 
28/11/2023: You do not work outside Daikin => Leave box with number 28 blank 
29/11/2023: You do not work outside Daikin => Leave box with number 29 blank 
30/11/2023: You do not work outside Daikin => Leave box with number 30 blank 
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